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Job Title: Development Worker 
Job Description

Purpose of the Job

The post will coordinate all aspects of the “Inclusion Champions Project ensuring the project meets its aims and objectives, runs smoothly, meet all monitoring requirements and that project communications, publicity and evaluation work is carried out to ensure learning from the project is captured.
About ALLFIE

ALLFIE’s vision is ‘a world where inclusive education is a right not a struggle’.  We campaign for the right of all Disabled pupils and students to be fully included in mainstream education, training and apprenticeships with all necessary supports. We also create the resources that people and organisations need to advocate for inclusive education, training and apprenticeships and to develop good inclusive education practice.
Inclusion Champions Project
The project is set out to strengthen the voice, advocacy and representation skills of Disabled Person-led Organisations (DPOs) and enable them to support young disabled people (YDP) and their families who want to be better included in schools/colleges and their communities. The project will support London based DPOs to build relationships between YDP/families to overcome existing barriers and find solutions together, resulting in greater levels of inclusivity. The project has already been set up and is in Phase 2 of its lifecycle. Inclusion Champions Project
Background of the project

The Inclusion Champions project was set up following the pilot we delivered in 2014 – 2016. During the pilot period we engaged with 10 DPOs and identified the areas of need. The assessments we conducted enabled us to develop a training programme which covered themes like; law and principles of inclusive education, engaging with families and young people and working with schools. 
Since 2017 when the project received more funding we have supported over 15 DPOs with our training programme and added 2 train the trainer training sessions to enable DPOs build the capacity of families and Disabled young people they engage with. We also built in an extra workshop on service design and development which will help DPOs to embed the new area of work in their service model.  

Main Duties
Co-ordinate and manage all aspects of the project including the following main duties:

1. Work with the Director to deliver all aspects of the Inclusion Champions project.
2. Lead on the development of new work opportunities for the Inclusion Champions Network.
3. Assist with the writing/compiling by whatever accessible means appropriate of feedback reports from consultation and training sessions and other appropriate meetings.
4. Work within agreed budgetary constraints of the project.
5. Produce progress reports and other written document for relevant Council and Funders as and when required.
6. Ensure that the organisation’s policies and procedures are adhered to including Equal Opportunities policy and safeguarding policies.
7. Attend as appropriate and participate in internal meetings of the organisations, including team meetings, Council meetings, AGMs or EGMs, Away Days, Supervision and Appraisals.
8. To work within the spirit of the social model of disability and ALLFIE’s principles.

Specific duties
Please note that most of the training materials have already been produced.   
1. Deliver capacity building sessions to up-skill DPOs.
2. Deliver train a trainer training programme to DPOs enabling them cascade training to groups of young disabled people and families.
3. Review Capacity building needs of DPOs.
4. Make changes to capacity building support and implementation programme to incorporate new information.
5. Set up E-Hub overview and usage meeting with DPOs.
6. Support DPOs to use E-Hub.
7. Write information for the website, blog etc.
8. Review and evaluate and share learning and understanding with DPOs.
9. Plan end of project (Year 3) information dissemination.

General Responsibilities
1. To participate in regular supervision.

2. To attend and participate in internal meetings including staff meetings.
3. To work co-operatively with other staff.

4. To treat with confidentiality any information about DDPOs, members, users, and staff and research that could be deemed as personal, private or sensitive.

5. To be self-administrating.

6. To carry out additional tasks and attend out of hours and weekend events which may be required from time to time.
Salary: £32,795 per annum pro rata 
Hours: 17.5 hours per week

Responsible to: The Director 
Person Specification 
Attitudes/Personal qualities

The successful candidate will demonstrate that they understand and are committed to:

· The working understanding and commitment to social model of disability

· ALLFIE’s principles and practice of inclusive education

· Self-motivated, full of initiative

· Friendly and flexible team player

· Personal experience of disability

Knowledge and experience

The successful candidate will demonstrate knowledge and experience in the following areas:

· Experience of planning and setting up projects 

· Experience of successfully improving or maintaining the quality of a project
· Good knowledge and understanding of inclusive education debates from a social model perspective, including awareness of the barriers faced by disabled people in their everyday lives
· Experience of working with a range of stakeholders, including disabled children and young people, families and education professionals
· Good knowledge of how to develop and maintain effective partnership working across different organisations

· Knowledge of networking and capacity building

· Good knowledge of monitoring, evaluation and reporting

· Knowledge of some education law and policy

· Good knowledge of inclusive participation practice

· Knowledge of methods of training and development.  

Skills

The successful candidate will demonstrate a range of skills including:

· Excellent communication, presentation, negotiation and influencing skills
· Excellent partnership, facilitation and interpersonal skills.
· Ability to engage and work in an accessible and dynamic way with diverse groups
· Ability to be self-motivating, well organised and working to deadlines 

· Ability to monitor outcomes and continuous performance improvement

· Experience and knowledge of the DPO sector is desirable
· Excellent computer skills including: office package; databases; websites and social media
· Ability to produce clear and precise written material, including publicity
· Ability to work under pressure and to tight deadlines

· Ability to take initiative and work as part of a team.

Other requirements
· Able to occasionally work evenings and at weekends.

· Able to travel within London

· Understanding of, and commitment to, equal opportunities and practice
· Willing to undergo DBS check.
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